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Step By Step Guide To
Player Self Registration

Self-Registration Workflow

The diagram below illustrates the steps needed to register online for the 2014 season.

e Log into MyFootballClub

e Review and update your contact details

e Find your club and select your registration package

e Accept Terms and Conditions

e Pay Online or create Invoice to pay at a later date

e Answer Additional Questions

e Registration completed and message from the club
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Step 1: Go to MyFootballClub website - Click on Player Registration.

Step 2: Registration Welcome Page.

In this screen the player will be asked to select the scenario which best describes their registration
situation.

Scenario 1: | logged in to MyFootballClub and registered online previously.

Scenario 2: | have never self registered or logged onto MyFootballClub before.

Select Scenario 1: You will proceed to the Login Page.

FOOTBALL
FEDERATION
AUSTRALIA

Login e

Welcome to the MyFootballClub Registration
System.

FFA No. * {Need your FFA Number?)

Password * (Need a password?)

e If you have forgotten your FFA number click Find FFA number.
e If you forget your password you can click Need Password.
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Trouble Accessing Your Account? 9

Forgot your password?
Enter yvour FFA number below and we will =end
you an email to your default email account

with a new password.

FFA No. *
50826534 |

Email address *

’ Reset Password ] ’ Cancel ]
Meed Help? Contact Support

e You now have the opportunity to input the email address you think should be in the system.
e If there is a match you will be sent your new password.

e If your email address doesn’t match, you will have 2 options; Try Again, or select Validate Account
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Trouble Accessing Your Account? 9

Mo Match, The FFA number ar email address does

not match the details in MyFootballClub, Please try
again, or you can try to reset yvour email address

by walidating your account details.

Try Again Walidate Account

Meed Help?

Validate Account — You will be given the option to enter your First Name, Last Name, Birth
Date, Post code and Last know Club.
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Trouble Accessing Your Account

Enter the details below to see if we
those details to your account. If the
match then you can reset your ema

First Name *

This field is required
Last Mame *

This field is required
Birth Date *

Post Code *

Last Known Club *

Meed Help?

[ Check Details ][ Cance

Email Address: If the information entered matches the information in the system, you will be
given the opportunity to enter your email address. You will then be emailed a new password.

Trouble Accessing Your Account? G

The details provided match an account on our
system. Please provide an email address to
send the log in details to,

Email address *

This field is required

[ Update Details ] [ Cancel ]

If the information doesn’t match you will need to contact the MFC support Centre via
myfootballclub@footballaustralia.com.au or (02) 8020 4199

Select scenario 2: The player will be taken to the new user Landing page.

1. I have Played Football in Australia in the last 5 years. — Go to Find Your FFA Number.

2.1 am completely new to Football - Proceed to Create New Account.

e Create an FFA number and Account with MyFootballClub
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Title: E|

First Name: *

Middle Name:

Last Name: *

Email Address: *
Confirm Email Address: *
Address Type:

Address 1: *

Address 2:

Suburb: *

State: *

Post Code: *
Country Of Birth : *
Mationality : *

Please indicate if you
have a disability? *

Home Phone:
Mobile Phone:

Work Phone:

Birth Date: *

Gender: * @mMale DFemale

DAboriginaI or Torres

Emergency Contact or Parent/Guardian 1

First Name:*

Last Name:*

Phone 1:*

Phone 2:

Email Address:*

Step 3: Login

You will receive an email either as a new user or returning user in the system. This will contain your FFA number and
Password, which you need to login into the system.
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e You will be taken to your Player Homepage. This page will contain information regarding previous
registrations and information concerning your current registration.

e Click Register Now to commence the registration.

Step 5: Checking and Updating Player details
e Check and update contact details below.

e Once the details have been reviewed click- “Proceed with Registration” to move to the next
stage of the registration.

[ Please check vour details are up to date prior to proceeding with the registration |

Personal Details

Title:

First Name: =
Middle Mame;
Last Mame: =

Gender: *
Birth Date; =

Country OFf Birth: =

Mationality: =

[=]

|FFa

| No image loadsd

Iﬁ'ldmin

" Male Female

Australiz

[=]
[=]

Australisn

Add rmw

Photo Guidelines

Far individuals that n

Imags

The following questions are asked to help all levels of football administration better understand and support our members

Do you identify as being of Aboriginal or Torres Strait Islander origin? = Yes f No ¥
Please indicate if you heve a disability: = Mo [=]
Contact Details
Address 1; = 123 Faks St
Address 2;
Suburb: = rivensisw
State: Mew South Wales [=]
Post Code: = Z0el
Home Phone: *1s Primary
Mobile Phone: Is Primery
Work Phone; Is Primary
Ermasil Address; = admin@admin.cem
Confirm Email Address; = admin@sdmin.com
Emergency Contact 1 Emergency Contact 2
First Mame:= J First Mame:
Last Narme:= J Lasst Narme:
Phone 1;* 1 Phone 1;
Phone 2; Phone 2;

Ermail Address:

ig@j.com

Ermil Address:

Cancel
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Uploading a Photograph
e Add new image
e Browse to find your image then select Save and Exit.

Add Image @
Subject ‘
!’ ‘ Browse..

Step 6: Select Your Club

e Inthe field marked Step 1 enter the name of your club. As you type a list will appear with the names of
clubs beginning with the characters you entered. Select your club from the list.

Note: If your club has not set up their registration fees for online registration the following
message will appear:

No Package Available

There are no eligible registration packages available from this club.

Click OK and check you have entered the correct club name,
or contact yvour club for assistance.

Contact your club to find out when registrations will be available online, or whether you need to
visit the club in person to register.
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Step 7: Select Player

e Inthe Step 2: Select Registration drop-down field, select Player.

Overseas Players

If you have not been registered to play Football in Australia before then a pop-up will show as follow

PLAYING HISTORY D
Was the player's last registration to play football in ancther country? @ n
In which country (other than AUSTRALIA) did the player last register 7 : Select country |Z|

With which Club did the player last register in another country ? :

In which vear did the player last reaister in another country 7 ;

Save Cancel

Click the Save button once all the relevant details have been entered.

Step 8: Select a Package

e Inthe Step 3: Select Package drop-down field, select the appropriate registration package for the
player. If you are unsure which level to select, contact your club to find out which package you
should select.

The details of the package you have selected will be shown in the details box.
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.o ©nce you have selected the
correct package, click the Add

3elect Registration Log-Out

[

CONTACT ’ SELECT TERMS& N pywent [ ADDONAL RN gy
DETALS mG'smﬂ'l-ON | CONDITIONS V 1/ QUESTIONS /
Step 1: FFA Test Club 3 e Search for your Club by typing it's name and a list of matching clubs will
be displayed. You then select the Raole which can be player, referee or
Step 2: | Select Registration | e volunteer then select the Level(usually age-based), then click on Add.
Step 3: | Select Registration Package | 9

Step 4: Add Packages | Click on the Next button below to proceed
|I| Packages

Club Role Type Package Price Fee Breakdown
FF& Test Club (Club) Player Futsal TEST FUTSAL 13/14 $100.00
Page 1 of 1 (1 items.
TINCE ISR g ( )
Pravious ] [ MNext ]

button. The package will be added to the roles grid beneath.

Inclusions
Next to the package you can click the Inclusions button, which will display a breakdown of the fees from
the National, State and Regional football bodies.

—
Included Items 'e x
HName Price Club
FNSW Futzal ELITE Snr £59.75 Football NSW
Wl FFA Senior Futsal 2012/13 $5.25 Football Federation Australia I
¥ Open Men $165.00 IUTS Morthside Futsal Club
uk
=i

IT IT . IT IT FPage 1 of 1 (3 items)

Click the Red X to close the Inclusions window.

e Click the Next button

Step 9: Terms & Conditions

The next screen to appear will display the FFA Terms & Conditions. Your club, regional and state association
may have also included separate Terms & Conditions.
e Tick each check box to acknowledge the Terms & Conditions, or tick Acknowledge all to tick all the
boxes.
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Live Test Association Senior Player T&C
Live Test Azsociation Senior Flayer TRC
Live Test Az=zociation Senior Flayer T&C
Live Test Association Senior Player T&C
Live Test Association Senior Player T&C
Live Test Association Senior Player T&C
Live Test Azsociation Senior Flayer TRC
Live Test Az=zociation Senior Flayer T&C
Live Test Association Senior Player T&C
Live Test Association Senior Player T&C
Live Test Association Senior Player T&C
Live Test Azsociation Senior Flayer TRC
Live Test Az=zociation Senior Flayer T&C
Live Test Association Senior Player T&C
Live Test Association Senior Player T&C
Live Test Association Senior Player T&C
Live Test Azsociation Senior Flayer TRC
Live Test Az=zociation Senior Flayer T&C
Live Test Association Senior Player T&C
Live Test Association Senior Player T&C
Live Test Association Senior Player T&C
Live Test Azsociation Senior Flayer TRC

[ 1 (or if I am currently under 18 years, my parent or legal guardian) agrees to comply with the Terms (as
specified above) and its incorporated documents, including the FFA Statutes and Spectator Code of Behavior.

www.myfootballclub.com.au

O 1 (or if I am currently under 18 years, my parent or legal guardian) agrees to comply with the Terms (as
specified abowve) and its incorporated documents, including the FFA Statutes and Spectator Code of Behavior.

TEST WEBSITE
www.myfootballclub.com.au

[ 1 (or if I am currently under 18 years, my parent or legal guardian) agrees to comply with the Terms (as
specified above) and its incorporated documents, including the FFA Statutes and Spectator Code of Behavior.

Fleasze tick the 'Acknowledge all’ box to accept all of the above terms and conditions

o
Click the Next button.

Step 10: Payments Options

A summary screen will appear displaying the registration options you have selected.
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CONTACT SELECT 1
DETALS REGISTRATION co

Club Name : FFA& Test Club (Cluk)
Role : Elayer
Package TEST FUTSAL 13/14

Step 1 - Additional Items

[Purchase additional items| There are optional ad

Step 2 - Payment

Select Pay Online to pay now using your credit card
transaction fee.

Select Manual Payment at Club if you do not want tc
sent to your email. Some clubs may ask you to take
procf of registration.

MvFoo

thallClub

Training Guides and Manuals

Payment Options

e Pay Online, using a credit card, or
e Manual Payment at Club, where you can choose to receive an invoice via email and the club
will inform you of the best pay to pay for registration

There are 2 options when paying for your registration:

Note: The first option to Pay Now will only appear if your club has activated Online Payments.
Some clubs may choose not to enable this option. Some clubs may only give you one option.

You will be able to log back into MyFootbaClub at any time to pay any outstanding Invoices, or you
can take your invoice to your club to pay in person.

Additional Items

On the summary screen there is a button called Purchase additional items. This button allows you to
purchase other non-registration items at the same time as your registration. These items could include
uniforms or other club merchandise that your club has set up on the system.
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Additional Items - FFA Test Club

Description Price

Name

Add on Mobile Add on Mobile 20.00

o

[y

[ Update Order | [ Cancel

)

Once you select any additional items click the Update Order button and the items will appear on the
summary screen and the amount total will be updated.

Click the Pay Now button or the Manual Payment at Club button to continue with your
registration. If you pay now you will shown the online payment screen to enter your credit card
details. If you choose invoice me you will be sent an email with your Invoice to be paid at a later

date.

Online Payments

you have filled in the details click the Next button.

If you choose to pay now online you will be shown a screen to enter your credit card details. Once

Add Registration

2IX]

Enter the payment details below and click Next

Customer Name: John Smith - FFA: 70725163

Transaction Ref: 64940

Payment Amount ($%.cc): 45.00

Credit Card Number: |

|:| Find Out More

Card Security Code:

Name on Card: |
I R | Egs:ic;:f\!; for approved payment
Next

visa&™

A confirmation screen will appear. If the details are correct, click the Pay button.
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Step 11: Additional Questions

If your club has set up additional questions you will be directed to answer those questions. If your club does
not have any additional questions you will be directed to the Registration Complete screen.

Additional Questions

Your club has the option to ask any additional questions during the registration process. These questions
may be mandatory to complete the registration or may be optional.

CONTACT i TERMS & PAYMENT ADDITIONAL ™. pysy
DETALS REGISTRATION CONDITIONS QUESTIONS |

Fleasze answer the gquestions below, then click on 'Save All Answers’ button at the bottom of the page.

Wenty- Team Alloeation Preference
Do wou wizh to be in ths sams team as last wear

If vou ar2 2 raturning plawer and wizsh to plaw in the sames tzam - pleazs
nots your team or coach from last wear.

Trial

Ars vou 2 FULL Time Student 7 { If was - pleass note vou will be I:‘ No

raquirad to provide avidence to the Club prior to your ragistration )

baing accepted. You'll be able to do this on 2 Club resistration day ) |:| Ve =
Test mohile

Diozs this work on mobils devics? = El

Save All Answers | -

Mandatory questions will be marked a *
e Enter aresponse to the questions and then click the Save All Answers button
e Once you have finished answering all the questions click the Next button.
e If you are unable to answer Additional questions at the point of registration, you will have the
ability to answer the additional questions via the player homepage
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Add Registration

QI

Registration Complete

Tour registration is now recorded and is awaiting approval by the Club registrar. Please contact the Club for more information

about the season or any questions regarding your registration.

Remember to keep you personal details up to date especially any changes to your email address,

FFA Test Club
1 Oxford
DARLINGHURST
Mew South wales
z010

Australia

You can also pay via BPAY using following details:
Ref # 123456
Account # 12345667890

Please attend our rego days to pay by cash and complete your registration:
Mon 1st March - 7pm
Sat 6th March - 10am

Mew Players must bring proof of Age...

To complete your payment please follow your club's payment process, or contact your club registrar regarding the payrient of your

invoice,

Close

click the Close button to complete your registration.

Take note of your club’s contact details, and any additional information provided by the club and

Your registration with your club is Pending until the Club Registrar accepts your registration in the system.
Once your club has accepted your registration your status will become Active.

You can monitor your registration status by logging into MyFootballClub and viewing your Registration
Status on the Registration Details page. You will also receive a confirmation email.
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Paying Outstanding Invoices

If you have outstanding Invoices you can pay them online in MyFootballClub.
e Login to MyFootballClub.

You will be shown the Registration page. This page will show the details of your registration with your club
and your registration Invoices.

Log-Cut

Welcome Ffa Admin (77733434

Member Details

First Name: Ffa
Last Name: Admin
Birth Date: 1/01/1991 P
FFA Number: 77733434
Gender: Male
No Status Date View Pay Now Delete T&C's
1686121 Mot Paid 30-10-2013 View l [ F’ay MNow ] [ Delete ]
1686112 Paid 29-10-2013
1686113 Paid 25-10-2013
Page 1 of 1 (3 items
I « S Y g ( )
|I| My Registrations
Role Organisation Nam Status Invoice No Valid From Valid To Questions Deregister
Player FFA Test Club Declined 1686120 30-10-2013 31-07-2014
Flayer FFA Test Club Pending (Awaiting Payment) 1686121 30-10-2013 31-07-2014 Edit
Coach  FFA Test Club Pending (f&waiting Approval) 1686113 29-10-2013 31-12-2013 Edit
Player FFA Test Club 3 Active 1686112 29-10-2013 31-12-2013 Edi
it DeRegiste
Member Football Federa... Active 29-10-2013 Edit

)

N[

Page 1 of 1 (5 items)

In the My Invoices section you will find a list of all your registration invoices, both paid and unpaid.

e C(Click the View button next to an invoice record to display the invoice. You will be able to print, or
email a copy of the invoice. For unpaid invoices you will also be able to pay online if your club has

this enabled.
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TAY Involce

Invoice #: 1686121
Involice Created: 30-10-2013

FFA Test Club ABN: 12345678
www.myfootballclubk.com.au FFA Numker: 77733434
test

DARLINGHURST

New South Wales

2066

Lustralia

m

To:
Ffa Admin P
DOB : 1/01/1951

123 Fake =t

riverview

New South Wales

20686

Zustralia

TEST FUTSAL 13/14

Registration TEST FUTSAL 13/14

FFA Test Club Fees

TEST FUTSAL 13/14 5 100.00
R T R T T

TNVOICE TOTAL (incl GST of AUS 9.09) AUS 100.00

Lmount Paid AUS 0.00

Payment Status - NOT PARID

Blease remit payment of this invoice to complete your registration.

FFL Test Club - Invoice Message...
Blah
Elah
Elah

www.myfootballclub.com.au
End

m

[Print Invoice] [Send by e-mail [Pay Now

1
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next to an invoice record to pay
the invoice online using a credit
card.

o C(Click the Delete button next to an invoice if you no longer wish to register with the club. This will
also delete your registration with the club for the season.

Note: If your club is not set up the option for online payments, you will not see the Pay Now button and
you will not be able to pay online. Contact your club to find out about the payment options at your club.
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